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yaera MukponoBpexiennii (mukporpasm) paboruukos MOY Mensrckas cu
1. Obmue noxoxeHns

1.1. Hactosmu#t TTOPAZIOK yueTa MHKpOTIOBPEAJICHHTH (MHKPOTpaBM) pabOTHHKOB MOY
Measuckas ClI (nanee — [lopsaok) onpeaenseT Npouenypy y4era H pacCMOTPEHHE
OBCTOSTETLCTB ¥ NPHYHH, TPHBE/IUIMX K BO3HHKHOBEHHIO MHKPOTIOBPEK/ICHHH
(MHKPOTpaBM) pabOTHHKOB C LE/IbIO COBEPIICHCTBOBAHKA BHYTPEHHHX MPOLCCCOB
ynpas:iesus oxpanoit Tpyna 8 MOY Memsuckas ClII (nanee — OpraHW3aims) u
MPEYTPEAKICH!S TPOH3BOJICTBEHHOIO TPaBMaTH3MA.

1.2. Yuer MUKPOTIOBpPEXIACHHH (MAKPOTPABM) pabOTHUKOB OCYUICCTBISETCH NOCPEICTBOM
cBopa n perucTpaunn HHGOPMALIHH O MHKPOTIOBPCKACHHAX (MIKPOTPaBMax ), HCXO/A H3
cnermdUKH JIEATEIBHOCTH OpraHA3aliH, AOCTHREHHH COBPEMEHHON HAYKH W HAHTYYIIHX
NPAKTHK.

1 3. Vuer mukponospexaenuii (MHKpoTpaBM) pabOTHHKOB # PaCCMOTPEHHSA 00CTOATC/IBCTB
¥ NIPHYHH, MIPHBEIIIHX K HX BOHHKHOBEHHIO, OCYIICCTBIANCTCH paGoTHUKOM, HA3HAYCHHBIM
MIPHKA30M PYKOBOMTE/IS OPraHH3AINK (fanee — OTBETCTBEHHEIH 32 MHKPOTPABMEL), B
cooTBeTCTBHHM ¢ [TOPSIKOM 1 3aKOHOIATENLCTBOM Pd.

2. Kakue MEKpOnoOBpeaIeHus (MUKPOTPABMBI) paboOTHHKOB MOLTCKAT YHETY

2.1. [0 MHKPONOBPEKICHHAMH (MHKPOTPABMAMH ) NOHHMAIOTCH CCALHHBI, KPOBOTIOATEKH,
VITHOBI MATKHX TKaHEH, TOBEPXHOCTHBIC PaHbl H IPYTHE OBPCAIICHAA, NOTYHCHHBIC
pabOTHHKAMH H APYTHMH JIHIAMH, YHACTBYIOUIHMH B NpOH3BOJACTREHHON J1EATEIHOCTH
OpraHM3AIMH, YKa3aHHLIMH B YaCTH BTOpo# cTathu 227 Tpynosoro konekca P®, npw
MCIIO/THEHHH HMH TPYJIOBLIX OBA3aHHOCTEH HITH BBINOIHCHHH KaKoii-m6o paboTsi o
nopyueriio paboToaatens (€ro NPeACTABHTENNA), & TAKKE NPH OCYIICCTBICHHH HHBIX
MpaBOMEPHBIX JCHCTBHH, 00YC/IOBICHHBIX TPYAOBBIMH OTHOLICHHAMH C paboroaareicm
00 COBEPIIACMBIX B €r0 HHTEPECaX, HE MOBICKIITHE paccTpoiicTsa 310pOBES HIH
HACTYTUTEHHE BPEMEHHOM HETPY0CTOCOOHOCTH (J1a/lee — MHKPOTPaBMB! pabOTHHKOB).

3. OCHOBAHNS Y4€Ta MHKPOTPaBM paboTHHKOB



3.1. OcHOBaHHEM JUIR PEIHCTPALIMH MHKPOTPaBMbI paOOTHHKA H PACCMOTPEHHA
0BCTOATEALCTE B IIPHYUMH, NPHBE/ILTHX K e BOJHHKHOBEHHIO, ABISETCA 00palleHue
MOCTPAZABIIETO K CBOEMY HETIOCPEACTBEHHOMY H/IH BBIIICCTOAMIEMY PYKOBOIHTEIIO,
OTBETCTBEHHOMY 33 MHKPOTPABMBbI B YCTHOM HJTH MTHCHMCHHOH dopme.

3.2. TocTpanasimmii Bripase 0OpaTHTHECS 38 HEOOXOIMMOIE NEPBOMH NOMOUIBIO H (HIH)
METHIHHCKOMN MOMOIIBIO.

3.3. OnoBemeHHbIA HENOCPCACTBCHHBIH HIH BBITICCTORIMA PYKOBOAHTE b (10CTPAAABIIEro
He3aMeUTHTEeNBLHO HEpOpMUpPYeT MOBLIM JOCTYNHEM cniocobOM OTBETCTBEHHOTO 33
mukpoTpasMsl, [Tpu HEbOpMHpOBaHHH coodulaeTes:

o aMuIHA, HMS, OTHECTBO (ITPH HAIWYHHA) NIOCTPAIABINETO PAOOTHHKA, J0JIKHOCTS,
CTPYKTYPHOE MOIPa3Ie/ICHUC,

e MECTO, /14Ta H BpeMs MoTydeHus paboTHHKOM MHRKPOTPABMEL
xapaktep (OnMcaHHe) MAKPOTPABMBI;
kpaTKas wHGopMalms 06 06CTOATELCTBAX MOTYICHHS PASOTHHKOM MHKPOTPABMBbI.

4. PacemoTpenne 00CTONTEALCTB M IIPHYNH MHKPOTPaBMb1 paboTHHKA

4.1. Ipu nonyuennn uHGOPMALIHH 0 MHKPOTpaBMe pabOTHHKA OTBETCTBEHHBIA 33
MHKPOTPABMBI PACCMATPHBACT OOCTOATE IbCTBA H MPHYHHADI, IPHBEALIHE K €¢
BOIHHKHOBEHHIO, B CPOK J0 3 paboyux JHEH.

4.2. [lpn BOIHHKHOBEHHH OBCTOATETHCTE, OOBEKTHBHO NPENATCTBYIONHX 3aBEPUICHHIO B
vkazauukii B myskre 4.1. [lopsaka cpoK paccMOTPeHHSA 00CTOSTENLCTB H IPHHIHH,
NPHBEIIAX K BO3HHKHOBEHHIO MHKPOTPaBMbl PA0OTHHKA, B TOM YHCJIE N0 NIPHYHAE
oTcyTCTBHS 0OBACHEHUS NOCTpasaBiero paboTHHKA, CPOK PACCMOTPEHHS 0BCTOATEILCTE H
NPHYHH, IPHBESIIAX K BO3HHKHOBEHHIO MHKPOTPaBMbI pabOTHHKA, TPOAICBACTCA, HO HE
Bosnee sem Ha 2 pabounx auHA.

4.3. Ilpu paceMOTpeHHH 0OCTOATETHCTS W MIPAYHH, IPHBEIITHX K BOIHHKHOBEHHIO
MHUKpPOTPaBMbI paboTHHKA, OTBETCTBEHHBIN 32 MUKPOTPABMBI BIPABE:

e sanpamMBaTh OGBACHEHHE NOCTPANABIIEro paboTHHKa 06 0GCTOSTENLCTBAX MOGHM
JIOCTYITHRIM CNOCOBOM, B TOM HHCIIE MOCPEACTBOM JICKTPOHHOIO
AoKyMeHToobopoTa;

e [POBOJATH OCMOTP MECTa MPOHCIIECTBIS,

o (DMKCHPOBATH OOCTONTEITLCTBA MPOHCIIECTBHA MYTEM OPOPMIICHHSA CXEM,
NpoBeIcHHA GOTO- M BHICOCHEMKH;

e NPHUBIEKATH MOCTPANABIIETO PADOTHHKA THHHO HWIIH HEPE3 CBOHX npeacTasuTeNnei,
BKUTIONas npejcTasnTesel BLIGOPHOTO Opraxa nepsitHOM npodcoro3roi
OpraHH3alKy,

o IIPHBICKATH HEMOCPEACTBEHHOIO HJIH BBIIECTORMIETO PYKOBOAWTEIIA
fnocTpasasmero paboTHHKA, PYKOBOJHTEA CTPYKTYPHOTO NOIPA3IC/ICHHSA]

. IIPOBOJIBTB onpoc OYEeBHITIIeR.

4 4. Tlocrpanasmuil paGOTHHK HMEET NPABO HA THYHOE YHACTHE HIH yHACTHE 9epe3 CBOHX
rpescTabuTesell B PACCMOTPEHHH NIPHIHH B 0OCTOATENLCTB COOBITHH, MPHBEAIINX K
BOZHHKHOBCHHK) MHKDPOTpPaBMbI.



5. Odopmirenne HTOrOB PACCMOTPEHHS 0GCTONTENLCTB H MPHYTHH MHKPOTPABMBI
paboranka

5.1. Ilo pesynwraram aeficTeuit, yKasanaeix B pasiene 4 [lopsaka, oTseTcraeHHbIl 3a
MHKPOTPABMBbI COCTAR/ACT CIIPABKY B 3MEKTPOHHOM HIIM OyMaxHOM B e 110 Gopme w3
npunoxenns | k [lopsixy.

5.2. Cnpaska 3aBepseTCs NOANKCHIO OTBETCTBEHHOI'O 33 MAKPOTPaBMBbI.

5.3. OrBetcTBeHHEIH 33 MHKPOTPABMbI 0053aH 03HAKOMHTE M10CTPaIaBiero paboTHHKa ¢
pe3yILTATAMH PACCMOTPEHHS ODCTOATEMLCTB H NPHYHH, NPHBEIITHX K BOIHHKHOBEHHIO
MiKkpoTpasmsl. DakT o3raKoMIeHHs ofopmiISeTes NOMETKON Ha CTIPABKe ¢ MOANHCHIO
MOCTPaNaBIero paboOTHHKA U 1aTOH O3HAKOMICHHS.

5.4. Npu HeOGXOIMMOCTH OTBETCTBEHHEIN 32 OXPAHY TPY/1a MPOBOJIHT BHEILIAHOBBIH
MHCTPYKTAXK C TIOCTpaiaBiinM paboTHHKaM.

5.5. OrBeTcTBEHHBIH 38 MHKPOTPABMBI PETHCTPHPYET MHKPOTpaBMy paboTHHKa B KypHATE,
odopmiennomy 10 0Opasiy w3 npunokenns 2 k [lopsaxy.

5.6. [o uToram paccMOTPEHHA OOCTOATEILCTB H MPHYAH, IPHBEALIAX K BOIHHKHOBEHHIO
MHKPOTpaBMbI paboTHHKA, OTBETCTBEHHBIH COCTABIINCT ¢ YHACTHEM PYKOBOJHTEA
CTPYKTYPHOTO 110/1pa3/ie/ICHHs NOCTPanaBiiero paboTHHKA, 0TBETCTBEHHOIO 33 OXpaHy
TPY/Ia MPOEKT NEPEUHA MEPONIPHATHH 110 YCTPAHCHHIO NPHYHH, TPHBEIIIHX K
BOIHHKHOBEHHIO MHKPOTpaBMbl pabOTHHKA, B TeueHHe 7 pabounx aHe# co JHS YTBEPRKICHHS
CIPaBKH.

5.7. Ilpn noAroToBKe nepeyHs MEPONPHATHH yYHTBIBAIOTCSA!

e OOCTOATENLCTBA MONYHEHN] MHKPOTPABMbI, BKJIIOYAS HCTTOB3YEMbIE
0B0py/I0BaHHE, HECTPYMEHTBI, MATEPHATH! H ChIPLE, IPHEMbI PAbOTHI, YCIOBHSA
TPYJ/1a, H BOIMOKHOCTE WX BOCITPOH3BE/ICHHS B CXOKMX CHTYAIHAX HIIH HA JIPYTHX
paboymx MecTax;

e OpraHM3alMOHHbIC HEAOCTATKH B QYHKIIMOHHPOBAHHH CHCTCMBI YTIIDAB/ICHASA
oxpanolf Tpyna;

o (huanuecKoe cocToHNE PabOTHHKA B MOMCHT MOTYHCHIS MHKPOTPaBMBI,

* Mepbl 110 KOHTPOJIKO;

o MeXanu3Mbl OHCHKY dQOEKTHBHOCTH MEP M0 KOHTPO/IIO H PCATH3AIAH
NPOYHIAKTHYECKHX MEPONPHATHI.

5.7. OrBeTCTBEHHBIH 32 MHKPOTPABMBI MPECTABRANET NMPOCKT NMEPEyHA, YKA3AHHOTO B NYHKTC
5.5. llopaaxa, Ha YTBEPK/ICHHE PYKOBOIHTEIIO OPraHH3aIHi.

6. [TopAa0OK W CPOKH XPAHEHHH IOKYMEHTOB
6.1. OrnercTBeHHBIT 32 MHKPOTPABMbI 0DECITEeYHBACT XPAHCHHE CITPABOK M JXKYPHAIOB yHeTd

MHKPOTPABM B TCHEHHE OJIHOTO TO1a CO HS AaThi MPOUCIICAIICH MHKPOTPaBMbI H
NOCIICIHEH 3aMHCH B KypHAne,



6.2. JlokyMeHTBI, yKa3arubie B ITyHKTe 6.1 [lopszaka, XxpaHsTcs B OpraHu3ailiy B MECTax, K
KOTOPBIM HMEET JOCTYTI TO/IBKO OTBETCTBEHHBIE 32 MHKPOTPABMBI H 32 OXPaHy Tpy/a.

Ipunoxenne 1 k [Mopaaxy

y4eTa MUKPOTIOBPEeRICHHH (MHKPOTPABM)
paborarkos MOY Mesuckas CIII

Cnpaska 0 paccMOTPEHHH IPHYHH W 00CTOATENLCTS, NIPHBEIMHX K BOIHHKHOBEHNIO
MHKPONoBpeAacHnn (MHKpoTpasvbl) paboTHHKA

[loctpanapumit paboTHHK

DaMHTHA, HMA, OTHECTBO (NPH HATHYHH)

I'ox poxaenus

JlomxrocTs

CTpYKTYpHOE NOAPaA3ACICHAC

Crax paboTsl 10 CIEHHATBHOCTH

MecTo nomyueHns paboTHHKOM MHKPOTIOBPEA/ICHAS (MAKPOTPABMSI):

Jlara, BpeMs M0/1y4eHHs MHKPOMOBPEHKICHHSA
(MHKpOTpPaBMkl)

JleHcTBAA 110 OKA3aHHWIO NEPBOH MOMOIIIH!

Xapakrep (onucanne) MHKPOTPABMABIL:

ObcTosTENLCTBA:

[Ipr4HHbl, TPHBSAIIHE K MHKPOTIOBPEHKIICHHIO (MuKpOTPaBme):

[NpewiokeHHs 110 YCTPRHEHHIO MPUYHH, MPHBEANIMX K MUKPOTIOBPEAICHHIO (MHKPOTPABME):

TMoanues 1 ©.H.O. orsercTeeHHOrO

JlomxHOCTH CrienHanuceT no oxpase
Tpyaa

Jata




AKypHaa ygera
MHKPOTIOBpEAIeANil (MEKPOTPaBM) paloTHHKOB MOY Mensinexas CIII

Jlata Hauana Beachns 1 mapra 2022 rozia

[Mpunoxenue 2 k Iopsaky

yHeTa MMKPOTIOBPEKICHNH (MHKPOTPaBM)
paGorankos MOY Measmckas ClLI

Jlata OXOHYaHAS BEICHHS roja

Nel . H. O. | Mecro, |Obcrosreaner |Mpuann | Xapakr |[pan |Mocaec| ®@. H. 0.
MOCTPAIA | AATA, BA a ep fThie | TBHH JIHNA,

n |Bmero, |Bpevs |moayueHMsSMH |MHKPOT |MHKPOT |Mephi | MHKPOT | POBOZ

/ |poskHOC | MMKPOT | KPOTPaBMBbI | PABMBI | PABMEI paBMbl | HBINEIO
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